
We make it...

Personal
• We address

statements to
each employee
and pre-sort for
postage rebates.

• We add the
employee’s name
throughout the
document to
make it more
personal.

Relevant
• We can add a

message to
communicate
with, and engage
the reader

• We can change
the messages for
different
employee groups.

Corporate
• We design a

document that
meets your
corporate
guidelines.

• We add contact
details for your
Head Office, a
particular
department or
other location to
suit your needs. 
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PRIVATE & CONFIDENTIAL

FAO Mrs J Smith
Address 1
Address 2
Address 3
Town
County
Postcode

A Sample Ltd.
Example House

Test Street

Trial Town S41 7LG
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A message from John Smith...

Dear Jane

This year has been challenging in many ways, however
I remain optimistic that Enim sed ac, tellus ipsum mollis
orci vehicula quam  vitae, fusce lobortis integer donec.
Leo dui eget. Natoque quis, magnis porttitor ipsa arcu
nullam. Sed amet diam nullam bibendum, amet dui
lectus tortor pede dui. Nec nascetur.

Sed ultrices dignissim wisi nulla purus luctus, ligula
nam, suscipit venenatis eros proin ac non laoreet,
ultricies quam. Eu risus vestibulum pharetra, elit
curabitur suspendisse, feugiat ullamcorper nunc
placerat. Id wisi pretium interdum consequat mattis, luctus vitae mi, est morbi
quis wisi eget. Congue ligula, diam eu sed tortor tincidunt ad, maecenas ut
egestas pellentesque, quisque mauris orci in per, interdum orci odio accumsan.
Wisi aliquam morbi velit eu non. Lectus laoreet rhoncus, mattis consequat.
Nostrud feugiat et. In tempor non suscipit in conubia, voluptas dolore elementum
eget semper tempus nulla, lacinia convallis nibh adipisci sed orci. Ut tellus in, eget
suspendisse nec sem, vestibulum arcu morbi, amet pretium et. Id sodales sed duis
pede, et turpis, amet nulla sit nulla semper. Duis penatibus, dui sodales ligula, sed
tincidunt lobortis iculis, et wi

Regards

John

John Smith
Chief Executive Officer 
A Sample Ltd.
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We make it...

Valuable
• We can combine

pay and benefits
with pension
data to reduce
document
production costs. 

Concise 
• We can present

information in
tables and
graphical
format for ease
of reading. 

• We can calculate
totals for each
pension element.
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Your pension...

Below you will find details of all your investments with AB Bank, Lorem ipsum dolor sit amet,
hendrerit leo pellentesque, id lacus. Eget metus, a blandit lobortis, ac orci in. Metus mi
suspendisse. Amet senectus, dolor augue, tincidunt volutpat. 

Valuation Amount Current Withdrawals Profit
invested £ valuation £ £  £ 

Lump Sum PEP xx xx xx xx

AB Maximum Income Fund xx xx xx xx

AB Income Bond Fund xx xx xx xx

AB Global Opportunities Fund xx xx xx xx

Total Lump Sum PEP xx xx xx xx

Lump Sum Unit Trust xx xx xx xx

AB Emerging Markets Fund xx xx xx xx

AB UK Top 100 Tracker xx xx xx xx

Total Lump Sum Unit Trust xx xx xx xx

Total xx xx xx xx

Comparison Six months One year Your fund allocation 

AB Maximum Income xx xx

Sector Average xx xx

AB Income Bond xx xx

Sector Average xx xx

AB Global Opportunities xx xx

Sector Average xx xx

AB UK Top 100 
Tracker xx xx

Sector Average xx xx

6 Month Performance Comparison 

For a more up to date valuation contact our Investor Services Helpline on Freephone 0800 123456
or visit your personal investment profile at www.abbank.com. Past performance is not necessarily a
guide to future performance. You should remember that the value of investments and the income
from them can fluctuate and are not guaranteed. Source AB Bank.
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We make it...

Personal
• We can display

only information
relevant to the
employee, hiding
any benefit that
they aren’t
eligible to 
receive. 

• We can display
promotional
messages here to
encourage take
up of benefits
such as share
schemes, 
vouchers etc. 

Green 
• We can give

employees the
option to go
paperless and
view their
statement online
or by email in 
pdf format.
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We make it...

Interesting
• We can illustrate

pay and benefits
as a graphic 
to make
understanding
information
easier. 

• We can create
graphics by
combining
multiple data
sources. 

Count 
• We can present

data from
multiple sources 

• We can calculate
totals for each
pay or benefit
element. 

Appropriate 
• We can hide

benefits from
non-qualifying
employees so
they only receive
relevant
information. 

• We can change
the displayed
benefits, for
different
employee
groups. 
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We are pleased to provide below a breakdown of your total pay and benefits accumulated over the
tax year 2009-10 for work at A Sample Ltd. 

Here is how your pay and benefits have shaped up...

Annual bonus 09/10

Salary

Share plan

Company pension contribution

Key Benefits

Here is how your total pay and rewards have been calculated for 2009-10.

Your pay... 
£ 

Annual Salary at 5th April 2010 xx,xxx

Bonus paid on 1st June 2010 xxx

TOTAL xx

Your key benefits... 
£ 

Value of paid breaks for the year ending 5th April 2010 xx

Staff discount taken for goods and services purchased from A Sample Ltd. xx

TOTAL xx

Your annual bonus...
The bonus payment of £XXX made Augue maecenas lobortis, in nulla duis. Pellentesque libero.
Turpis a, laoreet erat aliquam, cras ullamcorper dui. Quis donec, lorem mi. Nibh arcu arcu.

Your share plan...
Risus nulla mauris, amet eget vel, suspendisse metus.

Maturity date xx 

Contract length xx 

Number of shares held xx 

Share price at time of 
statement £2.96

In addition...

Holidays 
You annual entitlement is 23 days, plus
eight bank holidays. Lorem ipsum dolor sit
amet, dolor lobortis ipsa, adipiscing
vivamus, dui curabitur nulla.

Childcare vouchers
Lorem non et, augue morbi bibendum,
voluptate integer. Praesent elit, rhoncus
eget. Nulla mi luctus, mauris sed. Nec laoreet.
Arcu 

Car loan benefit 
A sit. Aliquam sed quis. Libero congue, ante
neque malesuada. Donec fusce et, nec et,
hac. 

Discount card 
Lorem non et, augue morbi bibendum,
voluptate integer. Praesent elit, rhoncus
eget. Nulla mi luctus, mauris sed. Nec laoreet.
Arcu adipiscing vivamus, dui curabitur nulla. 

Healthcare 
Lorem non et, augue morbi bibendum,
voluptate integer. Praesent elit, rhoncus
eget. Nulla mi luctus, mauris sed. Nec laoreet.
Arcu

Notes

Lorem ipsum dolor sit amet, eu vitae, turpis irure dictum, in suspendisse purus adipiscing mus

sodales suspendisse, volutpat consectetuer vestibulum pulvinar, a lectus vulputate pellentesque

venenatis vestibulum nulla. Volutpat arcu justo dolor nullam morbi, morbi condimentum tincidunt

sit aliquet a, sed diam, sit nibh et morbi molestie tempor in. Ac non ultrices dui, vivamus arcu

volutpat morbi felis id, volutpat venenatis ac auctor convallis. Hymenaeos justo vitae. Magnis velit

tristique platea, maecenas purus lacinia. Urna quis nulla viverra ridiculus numquam, et non nec, risus

tellus a id nullam eu augue, integer dui orci aliquam nulla blandit. 

Officiis donec dolores aliquam felis. Tristique in aenean sollicitudin luctus tincidunt. Magna eget

nulla eu fusce tellus, vestibulum at egestas pretium leo erat, in orci vulputate diam quam justo a,

arcu nulla nunc blandit curabitur, imperdiet nec repellendus justo vestibulum in. Ullamcorper urna

orci arcu vitae eu, mi a hac orci nonummy sit, enim porta ut sed et congue, leo ornare. A delectus

consequat justo erat. 

Keeping in touch... 

Should you have questions about anything presented in this statement please do not hesitate to

speak with XXX by calling XXXXX XXXXXX or emailing XXXXX@asampleltd.co.uk

Go paperless... 

Why not opt to view this statement online at our pay and rewards website www.xxxx.co.uk Perhaps

you would prefer to have it delivered by email to your desktop as a pdf. It’s easy to change the way

you receive this statement, simply visit www.xxxxx.co.uk and update your preferences in the ‘My

preferences’ section.

Turpis a, laoreet erat aliquam,
cras ullamcorper dui. Quis donec,
lorem mi. Nibh arcu arcu. 

Lacus consequat, mi praesent
justo, vestibulum fringilla. Nam
consequat dictumst, erat vel.
Consequat praesent sit.
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